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CHAPTER I 
INTRODUCTION 
Statement of the Problem 
The purpose of this study was to compare the types 
of duties, responsibilities, and extra-curricular 
activities participated in by Massachusetts business 
teachers with (a) the educational preparation provided 
teachers in selected colleges of New England and (b) 
the qualifications desired by school superintendents. 
Analysis of the Problem 
The subordinate problems involved in the major 
problem were as follows: 
1. To state the present teaching duties and 
responsibilities of high school business 
teachers as reported in the records of the 
Supervisor of Secondary Education of 
Massachusetts 
2. To analyze the curriculum offerings of a 
selected group of colleges within the 
New England area to determine the scope 
of the offerings to prospective business 
teachers 
:1 
3. To determine through the use of a survey 
the educational, personal, and teaching 
qualifications as well as the subject-
matter requirements which are desired by 
superintendents for the recommendation of 
business teacher candidates 
Delimitation of the Problem 
This problem was divided into three subordinate 
problems. The range of each section is stated below. 
The first problem was to state the present duties 
and responsibilities of business teachers in the field 
of secondary education in Massachusetts. An examina-
tion of the records of school o~ganization and 
administration submitted by secondary principals to 
the Supervisor of Secondary Education was made. Such 
information as salary, teaching experience, periods 
per week of teaching, and enrollment in the various 
classes was obtained from these reports. This informa-
tion was classified according to teaching experience 
as follows: 
Group 
Group 
Group 
Group 
I 
II 
III 
IV 
0 through 3 years' experience 
4 through 7 years' experience 
8 through 10 years' experience 
more than 10 years' experience 
From the same reports, the subject-matter offerings 
in business education were obtained. This information 
was arranged according to the number of schools that 
offered the particular subject. 
The second problem was to analyze the curriculum 
offerings of a selected group of colleges within the 
New England area in order to determine the range of 
subject matter offered to prospective business teachers. 
This section was limited in that the colleges selected 
were those given by the State Departments of Education 
in each of the New England states. Three additional 
schools were selected by the author and included in 
the study. 
The third problem was to determine through the 
use of a survey the educational background, subject-
matter and extra-curricular requirements, personal and 
teaching qualifications desired by superintendents for 
the recommendation of business teacher candidates. A 
survey report was sent to all of those superintendents 
in Massachusetts who had secondary schools under the·ir 
jurisdiction. 
3 
Definition of Terms 
The following definitions of terms were taken 
from the Dictionary of Education: 1 
Curriculum 
A systematic group of courses or sequences 
of subjects required for graduation or certi-
fication in a major field of study. 
A general over-all plan of the content or 
specific materials of instruction that the 
school should offer the student by way of 
qualifying him for graduation or c.ertifica tion 
or for entrance into a professional or a 
vocational field. 
Course 
Organized subject matter in which instruction 
is offered within a given period of time, and 
for which credit toward graduation or certifica-
tion is usually given. 
Methods Course 
A course in how to teach a particular 
subject. A course in general classroom pro-
cedure that may be used in teaching any subject. 
Major Field of Study 
A principal subject of study in one depart-
ment or field of learning, in which a student is 
required or elected to take a specified number 
of courses and hours for which he will receive 
a diploma or degree. 
1Good, Carter V., Editor, __ Dictionary of Education, 
McGraw-Hill Book Company, New York, 1945. 
Student Teaching 
Observation# participation, and actual 
teaching done by a student preparing for 
teaching under the direction of a supervising 
teacher or general- supervisor, part of the 
pre-serVice program offered to a prospective 
teacher. 
Justification of the Problem 
The desire of educators, business teachers, and 
administrators for a better, stronger leadership in 
the schools was sufficient justification for a study 
of this kind which had as a main objective the 
analysis of the problems of preparing better teachers. 
In Massachusetts, no formal rules for state 
certification were in vogue at the time of the study. 
The prospective business teacher had no criteria by 
which to judge his qualifications. The candidate had 
no definite guide as to the preferences and require-
ments of the administrative powers. 
Organization into Chapters 
The research report is composed of five chapters. 
Chapter I includes the introduction and the problem. 
Chapter II contains a review of related literature. 
Methods of Procedure used in conducting the study 
are described in Chapter III. Chapter IV covers 
the analysis and the interpretation of data gathered 
in the surveys. In Chapter V, a summary is given; 
conclusions are stated; and recommendations are made. 
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CHAPTER II 
REVIEW OF RELA'I'ED LITERA'IVRE 
For the purpose of obtaining a background for 
this study, re~earch studies and current literature 
which were related to teacher preparation, duties, 
and qualifications were examined. 
Studies of a somewhat similar nature have been 
undertaken in other fields. The results of these 
studies have proved of interest and of value. Studies 
that dealt with teacher certification and with pref-
erences of superintendents were reviewed carefully. 
This survey of related literature was conducted 
under three main headings: 
1. Duties and responsibilities of the 
business teacher 
2. Educational preparation for business 
teachers 
3. Qualifications and requirements 
considered in the selection of 
business teachers 
7 
Duties and responsibilities of the business teacher. 
A large percentage of high school students were enrolled 
in the business curriculum. Hamden L. Forkner2 pointed 
out that business education contributed to genera.l 
education, to occupational competence, and to good 
community relations. 
In Massachusetts, Helen J. Keily3 conducted a 
survey in the late spring of 1946 in which the figures 
reported showed that more students were enrolled in 
the business curriculum than in any other. Two hundred 
and forty-seven high schools of the 258 offered business 
subjects. Other conclusions drawn from this study 
follow: 
1. Few changes in the business curriculum 
have been made in the past 25 years 
2. Typewriting, bookkeeping, and shorthand 
still dominate the curriculum 
3. Extra-curricular activities most commonly 
carried on by business. students and 
teachers involve saving stamps, school funds, 
2 Forkner, Hamden L., "Characteristics of a Good 
Business Education Program," The Bulletin of the 
National Association of Secon~ry-School P~crpals, 
vol. 33, November, 1949, pp. 14-15. 
3Keily, Helen J., "Commercial Education in 
Massachusetts High Schools," The Balance Sheet, 
vol. 28, February, 1947, pp. 259-263. 
8 
class and club treasuries, office work, 
lunchroom and athletic association books, 
and management of the yearbook 
4. Separation of the business curriculum 
into such subdivisions as accounting 
curriculum, stenographic curriculum, and 
machine-clerical curriculum was reported 
on~y by the largest high schools and by 
about only half of these 
5. Entire classes of business subjects for 
personal use were offe.red by the larger 
schools 
Kenneth Zimmer4 made a survey of business education 
in the high schools of Massachusetts in the fall of 1948. 
The results of this survey showed the following facts: 
1. The largest percentage of schools pay their 
beginning teachers a salary of approximately 
$2,000, but a few schools still pay teachers 
under $1,800 
2. Only 11.5 per cent of the schools in the 
state require a specific number of courses 
in education of their business teachers 
3. Regarding subject-matter offerings of the 
high schools, the following was noted: 
shorthand was offered for two years in 
88.9 per cent of the schools; one year of 
transcription was offered by 45.2 per cent; 
an elementary business course was offered 
by 66.3 per cent; two years of bookkeeping 
4
zimmer, Kenneth, "Business Education in High Schools," 
The Massachusetts Teacher, October, 1949, p. 16. 
was offered by 46.8 per cent and 32.1 per 
cent offered one year; typewriting was 
offered in every school except eight and 
55.2 per cent offered two years while 
38.4 per cent offered three years and one 
school offered four years 
In reference to the extra-curricular activities 
of teachers, the study by F. E. Delbert5 indicated 
that teachers were asked to participate in those 
activities in which they had a special interest or 
had had previous experience. Most schools provided 
a faculty adviser for each activity. 
Regarding subject matter offered in the secondary 
school business curriculum, Paul M. Boynton6 stressed 
the importance of adequate courses in English, science, 
social studies, mathematics, languages, physical 
education, art, and music for the business student. 
Educational Preparation for Business Teachers. 
In Massachusetts, no formal rules for state certifica-
tion were in vogue at the time of this study. No 
criteria existed by which the prospective business 
5nelbert, F. E., A Study of the -Responsibilities 
of Extra-Curricular Activity DireCtOrs in the Manhattan, 
Kansas High School, Master's Thesis, Kansas State 
College, 1931. 
6Boynton, Paul M., "Philosophy of Business Educa-
tion in the Secondary Schools of Connecticut," Business 
Education World, December, 1949, p. 173. 
teacher could judge his qualifications. The teacher 
candidate had no definite guide as to the preferences 
and requirements of the administrative powers. 
In the reading pertaining to this section, 
reference was made to two studies in particular. One 
was a study by John L. Rowe7 entitled "Business Teacher 
Education in Twenty-Eight Selected State Teachers 
Colleges and Twenty-Six Selected Liberal Arts Colleges. 11 
This study indicated the following: 
1. The evidence presented showed that the 
liberal arts colleges provided for a 
considerably greater amount of general 
education for business teacher education 
than the state teachers colleges 
2. A college that offered as little as 20 
per cent to 25 per cent of the total 
curriculum to general education was 
probably denying the student sufficient 
orientation in the various areas of 
general education 
3. A college that offered as much as 65 
per cent of the total business teacher-
education curriculum to general education 
was probably denying students essential 
professional and practical training 
necessary for initial employment in the 
business teaching profession 
7Rowe, John L., "Business Teacher Education in 
Twenty-Eight Selected State Teachers Collejes and 
Twenty-Six Selected Liberal Arts Colleges, National 
Association of Business Teacher-Trainin~ Institutions, 
Bulletin No.~3, December, 1947, pp. 4- 9. 
:l:t 
8 The ·other study was by A]vin w. Musgrave and 
was entitled "Commercial Teacher Training in Ninety-
Two Teachers Colleges of the United States." This 
study indicated the following: 
1. The traditional business subjects of 
accounting, typewriting, shorthand, and 
business law still occupy a position of 
extreme importance in the curricular 
programs in commercial teacher training. 
These subjects were followed closely by 
business mathematics, marketing, business 
English, business organization and manage-
ment, office practice, and salesmanship 
2. Considerable variation in the amount of 
instruction offered in many business 
subjects existed 
3. In education courses, significant variation 
in the amount of work required was evident 
and chief emphasis was on observation and 
student teaching, courses in curriculum 
and methods in secondary education, and 
educational psychology 
4. The most frequently reported desired 
changes in commercial teacher training 
in teachers colleges included broadening 
of the business curriculum, better selection 
of students, more methods courses, practice 
teaching in public high schools, and re-
quired work experience 
8Musgrave, Alvin w., "Commercial Teacher Training in 
Ninety-Two Teachers Colleges of the United States," 
National Association of Business Teacher-Trainin~ Institu-
tions, Bulletin No. 4~ December, 1947, pp. 40-4 • 
'I 
:12 
Qualifications ~ Requirements Considered in 
Business Teacher Selection. In addition to the 
required educational background, other essential 
qualifications must be possessed by the teacher 
candidate. An essential trait of the good business 
teacher must be the ability to give strong, true 
leadership. Much emphasis in teacher selection must 
be placed not only on the technical and professional 
skills of the prospect but also upon the possess:ion 
and practice of high personal ideals, an awareness 
of the necessity for leadership and the innate or 
acquired ability to supply that need. 
In the December issue of The Massachusetts 
Teacher9 an article pertaining to prospective 
teachers stated that such teachers should acquire 
skills and attitudes needed to teach world under-
standing. Adequate salaries should be paid as one 
means of recruiting and maintaining competent teachers 
on a professional basis according to this article. 
9views of the "Third Delegate Assembly of the 
World Organization of the , Teaching Profession" held in 
Berne, Switzerland, July, 1949, The Massachusetts 
Teacher, Decembe~ 1949, p. 15. 
In reference to the necessary qualifications of a 
business teacher, Cecil Puckett10 states that subject-
matter knowledge although most important should be 
accompanied by teaching personality. In addition to 
the fundamental qualities that are basic to all tea.chers, 
the business teacher must be aggressive and flexible 
in order to compete successfully with changing methods 
in the business world. 
In summarizing the survey of related literature, 
the fact that problems related to the three sections 
of this study have been recognized and have been used 
as the basis for research studies is an indication 
that the current problem is of value in the field of 
business education. 
10Puckett, Cecil, ttThe Good Business Education 
Department Is Staffed with Competent Teachers," 
The Bulletin of the National Association of Secondary-
scnoo1 Principals, vo1. 33, November, 1949, No. 165, 
PP• 44-46. 
CHAPTER III 
PROCEDURE 
The following procedures were used in thi~ 
study: 
1. Literature in the field of business 
education was examined in order to 
obtain a background for the problem. 
2. An analysis was made of the teaching 
duties and responsibilities of 
business teachers included in the 
biennial survey reports of secondary 
school organization and administration 
submitted to the Supervisor of Secondary 
Education of Massachusetts. 
3. Letters which requested the names of 
approved schools within the state that 
offered teacher preparation in business 
edupation were sent to the Commissioner 
of Education in each of the New England 
states. Replies from each of the six 
commissioners in New England were 
received. Postal cards requesting a 
college catalogue were sent to these 
schools. An inventory of the subjects 
offered in the business education 
curricula was made from the catalogues 
in order to obtain a composite analysis 
of the offerings in New England 
colleges. 
:iS 
4. A four-page survey was prepared to 
determine the subject-matter and extra-
curricular requirements, and educational 
qualifications desired by superintendents 
in business teachers. 
5. The survey report was tried out and 
revised. 
6. The survey report was mailed to 194 
school superintendents accompanied by 
letters of transmittal. 
7. Follow-up letters and another copy of 
the survey report were sent to superin-
tendents who failed to return the 
initial survey report. 
8. The data from the returned survey reports 
were tabulated, analyzed, and compared. 
9. Conclusions and recommendations based 
upon the findings of the study were 
made. In the conclusions and recom-
mendations, comparisons were made of 
the related areas of the study: 
a. The. types of duties 
b. The educational preparation 
c. The qualifications 
Explanation of Procedures 
The following pages of this chapter describe in 
greater detail the major procedures. 
Survey of Secondary School Superintendents. A 
four-page survey report form was prepared, tried out, 
-
revised, and mailed to superintendents who had a 
high school under their jurisdiction. This check 
list covered the educational, personal, and teaching 
qualifications which included the college degree, 
business experience, teaching experience, and 
education courses required of the teacher. Provision 
was also made for the respondent to indicate the 
comparative importance of educational background, 
National Teacher Examination results, and past 
scholastic record in recommending a teacher 
candidate in the business field. 
For the recommendation of a business-teacher 
candidate, the superintendent was requested to 
indicate the age range and sex preferred, and the 
rank of importance of appearance, voice, health, 
references, and social-civic associations. 
The survey form also covered the subject-matter 
area which the business teacher was expected to be 
prepared to teach. Three columns were set up so that 
the superintendent could check subjects in which 
preparation was expected of the secretarial major, 
the bookkeeping major, and the teacher in the one-
teacher department. 
The extra-curricular activities in which the 
business teacher was expected to participate were 
recorded. Provision was made for the superintendent 
to indicate the extent of teacher participation in 
these activities by checking one of three columns: 
"Full Responsibility, tt "Partial Responsibility," or 
"No Connection With Activity." As part of this section, 
provision was made to report whether or not the teacher 
received extra-salary compensation for the performance 
of any of the listed extra-curricular activities. 
CHAPTER IV 
ANALYSIS AND INTERPRETATION OF DATA 
The findings of this study will be reported in 
three main sections as follows: 
1. The duties and responsibilities of the 
business teacher 
2. The educational preparation provided 
for business teachers 
3. The qualifications and requirements 
considered in the selection of the 
business teacher 
Duties and Responsibilities of the Business Teacher 
The source of these data was the records of the 
Supervisor of Secondary Education as submitted by 
11 high school principals. 
Subject-matter Offerings. Subject-matter offerings 
in business education in the high schools of Massachusetts 
ranged from one school which offered a course in 
11nepartment of Education, Commonwealth of 
Massachusetts, High School Survey, Report on the 
Organization and Administration, School Year 1948-1949. 
npersonality and Etiquette" to 248 schools that 
offered courses in beginning typewriting. 
In Table I, the relative positions occupied by 
the business subjects offered in public high schools 
in Massachusetts in the school year 1948-1949 are 
shown. 
Regarding subject-matter teaching duties, the 
data show that typewriting, bookkeeping, and stenogra-
phy were the most frequently offereq subjects. These 
three were followed by office machines, business 
training, geography, economics, and law. 
Within the division of typewriting courses 
offered, the trend toward a break from strictly 
vocational typewriting was noted as 16 schools offered 
a course in personal typewriting. 
In the general breakdo~m of the bookkeeping 
courses, record keeping, general and secretarial 
bookkeeping as well as bookkeeping problems were 
listed. Accounting was offered in six schools and 
those particular schools numbered over 500 in school 
population. 
Within the stenographic division, the number of 
schools that called transcription a separate subject 
was extremely small, numbering 11. 
20 
TABLE ·! 
BUSINESS SUBJECTS MOST FREQUENTLY TAUGHT IN 
258 HIGH SCHOOLS OF MASSACHUSETTS, SCHOOL YEAR 1948-1949 
Number of Schools 
Subject Offered Teaching Subject 
Typewriting I 2,48 
Typewriting II 239 
Typewriting III ]06 
Bookkeeping I 2.42 
Bookkeeping II 161 
Bookkeeping III 52 
Stenography I 240 
Stenography II 22:4 
Stenography III 2'6 
Office Machines I 172 
Office Machines II 5 
Business Training 161 
Geography 136 
Economics 119 
Business Law 113 
Business Mathematics 107 
Commercial Arithmetic II 9 
Retail Selling 71 
Consumer Education 44 
Penmanship 30 
Clerical Training 2D 
Business Organization 13 
Civil Service 3 
Advertising 1 
Personality and Etiquette 1 
The prospective business teacher should possess 
a teaching knowledge and educational background in 
these subjects. 
Salary Distribution. Four classifications were 
used in tabulating the data for salary distribution. 
Those groups were as follows·: 
Group) Years' Experience Number of Cases 
I 0; through 3 76 
II 4 through 7 3;1 
III 8 through 10 39 
IV more than 10 298 
The purpose of such a grouping was to note any 
existing differences in salary that might be correlated 
with teaching experience. 
Table II shows the salary distribution arranged 
according to experience of teachers. 
Fifteen of the 76 teachers included in Group I 
received a salary in the range $2,200 to $2,299. 
This group included those teachers whose experience 
ranged from none to three yea·rs. The salary range 
was from $1,700, to $3,299. The median salary for this 
group was $2:,299. 
Group II was concerned with those teachers who had 
from four through seven years' experience. Seven of the 
31 teachers included in this experience group received a 
TABLE II 
SALARY DISTRIBUTION ARRANGED ACCORDING TO EXPERIENCE 
OF TEACHERS 
Salary Interval Frequency in Experience Group 
in I II III IV 
Dollars {0-3) {4-7} {8-10} (over 10) Total 
1700-1799 1 0 0 0 1 
1800-1899 2 0 0: 0 2 
1900-1999 2 1 0 1 4 
2000-2099 9 0 a 2 11 
2100-2199 9 l 1 0 11 
2200-2299 15 2 ' 2 5 2:4 
2300-2399 12 2 3' 4 21 
2400 ... 2499 12 3 2 6 Z3 
2500-2599 4 3 1 12 20 
2600-2699 2 7 2 11 22: 
2700-2799 2 6 4 1.8 30 
2800-2899 3 2 5 16 26 
2900-2999 0 1 5 18 2.4 
3000-3099 0 1 6 25/ 32: 
3100-3199 1 1 0 20 22: 
3200-3299 2~ 0 2 21 2.5 
3300-3399 0 0/ 1 16 1.7 
3400-3499 0 1 1 11 13 
3500-3599 0 0 1 12 13 
3600-3699 0 Q. 2 7 9 
3700-3799 0 0~ Qj 7 7 
3800-3899 0 0 1 9 10 
3900-3999 0 Q, Q, 7 7 
4000-4099 0 0 01 6 6 
4100-4199 0 0 0 2 2; 
4200-4299 0 Q 0 3 3 
4300-4399 0 a 0 4 4 
4400-4499 0 0 0 50 50 
4500-4599 0 0 0 1 1 
4600-4699 0 0 OJ 1 1 
4700-4799 0 0 0 0 a 
4800-4899 0 Q, Q; (}; 01 
4900-4999 0 0 0 Q_, 0 
5000-5099 0 0 0 2 2: 
5100-5199 0 0 0' 1 :t 
Total Cases 76 31 39 298 444 
Median 22.99. 2650,. 283'0. 3252.38 3093.75 
sala.ry in the $2,600 to $2,699 range. The median salary 
for the group was $2,650. 
Table II shows that Group III included 39 teachers. 
The experience of these teachers was from eight through 
ten years. Six teachers received a salary in the $3,000 
to $3,099 range. The salary range for the group was 
from $2,100 to $3,899. The median salary was $2,830. 
Group IV included 298 teachers whose ex.perience was 
over ten years. This group was greatly influenced by 
large cities. Many of the teachers in this experience 
group wer-e teachi ng in large school systems. A sampling, 
one out of every three teachers, was taken . Fifty 
teachers who for the most part represented the city of 
Boston received a salary in the range $4,400 to $4,499. 
The salary within this g roup ranged from $1,900 to 
$5,199. The median salary ~s ~3,252.38. 
Table II shows that 444 teachers were included in 
the survey study. Salary ranged from $1,700 to $5,199. 
The median salary for the 444 teachers was $3,093.75. 
24~ 
Enrollment of Students in Various Classes. 
Table III shows the number of students met daily in 
various classes arranged according to the experience of 
the teachers. 
Of the ?6 teachers considered in Group I, which 
included those teachers with none through three years' 
experience, ten teachers had from ?0- to ?9 students 
per day. The range within the group was from ten 
students to 289 students per day. The median number of 
students met daily was 82.22 students. 
Group II which included 31 teachers, who had from 
four through seven years' experience, shows a range in 
daily student enrollment of 20 to 199. Five teachers 
were reported to meet 80 to 89 students daily. The 
median number of students enrolled in various classes 
in this group was 111.25 students. 
Group III concerned 39 teachers who had from eight 
through ten years' experience. The range in number of 
students taught each day by these teachers was from 40 
to 2:99. Eight teachers were reported to instruct from 
100 to 109 students per day. The median number of 
students met per day by teachers in this experience 
group was 111.66. 
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TABLE III 
NUMBER OF STUDENTS MET DAILY IN VARIOUS CLASSES ARP.Al'JGED 
ACCORDING TO EXPEf{[ENCE OF TEACHERS 
Daily Frequency in Experience Group 
Student I II III IV 
Load (0-3) (4-7) (8-10) (over 10) Total 
10-19 1 0 0 0 1 
20-29 0 1 0 3 4 
30-39 1 0 0 5 6 
40-49 6 0 1 6 13 
50-59 9 1 1 6 17 
60-69 9 1 4 10 24 
70-79 10 3 2 23 38 
80-89 9 5 2 26 42 
90-99 8 2 1 24 35 
100-109 3 2 8 24 37 
110-119 4 4 3 35 46 
120-129 4 2 0 22: 28 
130-139 4 1 3 26 34 
140-149 2 3 2. 24 31 
150-159 0 3 5 34 42 
160-169 1 1 0 14 16 
170-179 2 1 1 5 9 
180-189 0 0. 2 5 7 
190-199 Q: 1 0 3 4 
200-209 1 0 1 0 2 
210-219 0 0 1 I 2 
220-229 1 0 a 0 1 
230-239 0 0 0 0 Q, 
240-249 0 Q, 0 Q_ a 
250-259 0 0 I . 0 I 
260-269 0 0 0 ~ 1 
270-279 0 0 0' Qi 0 
280-289 1 0 0 0 ~ 
290-299 0 0 1 0 1 
300-309 0 0 0 1 1 
Total 
Cases 76 31 39 298 .4!44 
Median 82.22 111.25 111.66 123.63 111.08 
Group IV contains those teachers with more than 
ten years' experience, and the greatest number of 
teachers included in the survey are in this group. 
Table III shows that the range in student enrollment 
within the group was from 20 to 309. Of the 298 
teachers included, 35 teachers taught from 110 to 119 
students daily. The median enrollment of students met 
daily by teachers with more than ten years' experience 
was 123.63. 
Table III shows that 444 teachers were included in 
the study. The daily student enrollment of these 
teachers ranged from ten to 309. The median number of 
students met daily in the various classes by the 444 
teachers was 111.08 students. 
Periods per Vleek of Teaching. Table IV shows in 
tabulated form the periods per week of teaching arranged 
according to the experience of the teachers included in 
this study. 
Of the 76 teachers included in Group I, which was 
concerned with those teachers who had from none to three 
years' experience, the range in the number of periods 
taught was from ten to 35 periods per week. Twenty-two 
teachers were assigned 25 periods per week of teaching. 
The median number of periods per week of teaching was 
26 periods. 
n r<') 
,:;:, { 
TABLE IV 
PERIODS PER WEEK OF TEACHING ARRANGED ACCORDING TO 
EXPKRIENCE OF TEACHERS 
Weekly 
Period 
Load 
4 
5 
6 
7 
8 
9 
1.0 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22: 
23 
24 
25 
2~6 
2=7 
2B 
2.9 
30 
31 
32 
33 
34 
35 
36 
Frequency in Experience Group 
I II III IV 
( 0-3) ( 4-7) ( 8-10) (over 10) Total 
0 
0 
0 
0 
0 
0 
1 
1 
0 
0 
0 
1 
0 
0 
0 
0 
6 
0 
2 . 
3 
1 
22' 
1 
1 
3 
0 
21 
0 
3 
0 
1 
9 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
.o 
a 
0 
3 
:l 
0 
1 
0 
12 
3 
0; 
1 
0 
10 
0 
0 
0 
0 
0 
0 
0· 
0 
0 
0 
0 
0 
0 
0 
0. 
0 
0 
1 
0 
1 
Q· 
0 
4_ 
0 
1 
1. 
1 
15 
1 
0 
1 
0• 
10 
Qi 
o, 
0 
1 
l 
0 
1 
;3:. 
0 
0 
0 
0 
1 
0 
1. 
1 
1 
10 
2. 
a 
0 
1 
42 
5 
1 
16 
11 
136 
2 
4 
4 
Q; 
44 
· o 
0. 
1 
1 
6 
1 
l 
3 
0 
0 
0 
0. 
2 
1 
1 
1 
1 
12 
2 
3 
o, 
1 
55 
6 
4 
2.1 
13 
185 
7 
5 
9 
0 
85 
0 
3 
1 
3 
16 
1 
49- - - - 0 - . - - Q - - - -1- - - - -::-0~ - - - -1- -
Total 
Cases 
Median. 
76 
2B 
31. 
2:5 
39 2.98 444 
2.5 24 25 
28 
As shown in Table IV, the range in periods per week 
of teaching was from 20 to 30. Thirty-one teachers whose 
experience ranged from four through seven years were 
included in this group. Twelve teachers taught 25 
periods per week. The median number of periods per week 
of teaching for this group of teachers was 25 periods. 
Group III included those teachers who had from 
eight through ten years' experience. Of the 39 teachers 
included in the survey, Table IV shows th$t 15 taught 
25 periods per week. The median number of periods 
taught per week by teachers in this experience group 
was 25 periods. The range in periods per week of 
teaching was from 15 to 49 periods. 
Of the 298 teachers with more than ten years' 
experience, Table IV shows that the range in periods 
per week of teaching was from four to 36 periods. 
Twenty-five periods per week were taught by 136 teachers. 
The median number of periods taught per week by those 
teachers with more than ten years' experience was 25 
periods. 
Of the 444 teachers included in the study, the 
range in periods per week of teaching was from four 
to 49. The median number for the 444 teachers was 
25 periods per week of teaching. 
lfJ!Q 
~.,__y 
Extra-Curricular Activities. The data for this 
section were taken from the column in the biennial 
state survey entitled "Other Assignments." Many of the 
report forms were filled out with a number which 
indicated how many extra-curricular activities were 
assigned to the business teacher but did not indicate 
the type of extra-curricular assignment. 
The activities which were mentioned were: school 
treasurer, yearbook adviser, treasurer of athletic 
association, librarian, business manager of school 
magazine, secretary to the principal, club adviser, 
registrar, lunchroom duties, radio club, dramatic 
coach, news bureau, school transcripts, honor society 
sponsor, athletic coach, physical education for girls, 
charge of supply room, charge of school bus tickets. 
These activities were varied and did not seem to 
be directly related to the number of years' experience 
that the teacher had. The teacher with no experience 
was called upon to lead or to participate in extra-
curricular activities as well as the teacher with many 
years of experience. 
The following summary is based upon the data 
obtained in the biennial state survey: 
1. Salary tended to increase as experience 
increased. A variat!on in salary range 
was noted within each experience group 
2. The enrollment in the various classes 
showed that those teachers with none 
through three years' experience met 
fewer students per day than the other 
teachers included in the survey. Those 
teachers with more than ten years' 
experience met more than the other 
teachers. 
3. The number of periods per week of teaching 
was not materially changed by the length 
of experience of the teacher. 
4. The majority of business teachers in 
Massachusetts have had more than ten 
years' experience. 
5. Business teachers were assigned extra-
curricular activities. Some of these 
activities were connected with the 
subject matter of the business curriculum. 
However, business teachers did participate 
in extra-curricular activities which were 
not directly connected with the business 
curriculum. 
Educational Preparation Provided For The 
Business Teacher 
Survey of College Curriculum Offerings. The purpose 
of this survey was to learn the offerings of a selected 
group of colleges within the New England area in order 
to determine the scope of subject matter offered to 
prospective business teachers. The names of the 
colleges and schools to whom requests were made 
for catalogues were obtained from the Departments 
of Education in each of the New England states. 
Other colleges used in the survey were those known to 
the au thor. Catalogues were obtained from the follow.-
ing colleges: 
Connecticut 
Maine 
Teachers College of Connecticut 
University of Connecticut 
Auburn Maine School of Commerce 
Bliss Business College 
Husson College 
Nasson College 
Northeastern Business College 
University of Maine 
Massachusetts 
American International College 
Bost9n University School of Education 
Emmanuel College 
Regis College 
Salem State Teachers College 
Simmons College 
New Hampshire 
Mount Saint Mary College 
Plymouth Teachers College 
Rivier College 
University of New Hampshire 
-
Rhode Island 
Bryant College 
Vermont 
University of Vermont 
Table V shows the curriculum offerings of the 20· 
selected colleges. A further breakdown into four 
subject-matter areas was made. These areas were 
accounting, secretarial, general business, and educa-
tion. 
Figure 1 was limited to the accounting area and 
shows that each of the 20 colleges offered a course 
in introductory accounting. Courses in accounting 
problems and in intermediate accounting were offered 
in 17 colleges. Other courses offered were: business 
mathematics in 12 colleges; auditing in six colleges; 
cost accounting in five colleges; budget procedure, 
income tax procedure, and social security payroll 
accounting in two colleges. 
Figure 2 was concerned with the secretarial area. 
In the construction of this graph, the typewriting 
courses offered were kept together as were the short~ 
hand courses. Each of the 20 colleges offered 
elementary typewriting, elementary shorthand, advanced 
shorthand, and transcription. Other courses offered 
TABLE V 
SURVEY OF SUBJECTS OFFERED IN 20 SELECTED COLLEGES 
Subject 
Accounting Area 
Introductory Acct. 
Acct. Problems 
Intermediate Acct. 
Business Mathematics 
Auditing 
Cost Accounting 
Budget Procedure 
Income Tax Procedure 
Number of Colleges in 
Which Subject is Offered 
20 
17 
17 
12. 
Social Security Payroll Acct. 
6 
5 
2 
2 
2 
Secretarial Area 
Elementary Typewriting 
Advanced Typewriting 
Intermediate ~ypewriting 
Speed Typewriting 
Elementary Shorthand 
Transcription 
Advanced Shorthand 
Intermediate Shorthand 
Office and Sec. Training 
Office Machines 
Secretarial Practice 
Business Letters 
Office Methods 
Secretarial Studies 
General Business Area 
Economics 
Business Law 
Money and Banking 
Geography 
Marketing 
Business Organization 
Consumer Education 
Office Management 
20 
18 
13 
2; 
2D 
20 
20 
11 
10 
9 
7 
7 
3 
1 
20 
20 
10 
9 
7 
6 
4 
4 
TABLE V {Cont'd.) 
SURVEY OF SUBJECTS OFFERED IN 20 SELECTED COLLEGES 
Subject Number of Colleges in Which Subject is Offered 
General Business Area {Cont'd.) 
Advertising . 
Business Statistics 
General Business Training 
Distributive Education 
Labor Problems 
Corpora tion Org. and Finance 
Education Area 
General 
Principles of Sec. Educ. 
Introduction to Education 
History of Education 
Philosophy of Education 
FoUndations and Principles 
of Business Educ. 
Personality Development 
Educational Sociology 
School and Society 
Problems in Education 
Psychology 
Educational 
General 
Adolescent 
Introductory 
Psychology of Learning 
3 
3 
3 
2 
2 
2 
10 
7 
6 
6 
5 
2~ 
1 
1 
1 
14 
5 
2' 
1 
1 
TABLE V (Cont 1d.) 
SURVEY OF SUBJECTS OFFERED IN 20 SELECTED COLLEGES 
Subject 
Number of Colleges in 
Which Subject is Offered 
Education Area (Cont 1 d.) 
Methods of Teaching 
Commercial Subjects 
Observation and Student 
Teaching · 
Acct. and Bookkeeping 
Typewriting 
Shorthand 
Social Business Subjects 
Penmanship 
Transcription 
Office Machines 
Junior Business Training 
Geography 
Miscellaneous 
Classroom Administration 
16 
13 
6 
4 
4 
4 
3 
1 
1 
1 
1 
and Management 2 
Principles of Guidance 1 
Guidance in Business Subjects 1 
Tests and Measurements 1 
Measurement in Business Educ. 1 
Educational Hygiene 1 
Principles of Business Educ. 1 
Professional Ethics 1 
36 
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were: advanced typewriting in 18 colleges; inter-
mediate typewriting in 13 colleges; speed typewriting 
in two colleges; intermediate shorthand in 11 colleges; 
office and secretarial training in ten colleges; office 
machines in nine colleges; secretarial practice and 
business letters in seven colleges; office methods in 
three colleges; and secretarial studies in one college. 
Figure 3 shows the range of courses offered in 
the general business area. Economics and business law 
were the two most commonly offered courses and were 
offered in each of the 20 colleges. Other courses 
offered were: money and banking in ten colleges; 
geography in nine colleges; marketing in seven col-
leges; business organization in six collgges; office 
management and consumer education in four colleges; 
advertising, business statistics, and general business 
training in three colleges; distributive education, 
labor problems, and corporation organization and 
finance in two colleges. 
Figure 4 was concerned with the education area. 
This area was divided into four sections as follows: 
general education courses, psychology courses, methods 
of teaching courses, and miscellaneous education courses. 
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Within the general education field, principles 
of secondary education was offered in ten colleges; 
introduction to education in seven colleges; history 
of education, and philosophy of education in six 
colleges. Foundations and principles of business 
education was offered in five colleges; personality 
development in two colleges; educational sociology, 
school and society, and problems in education in one 
college. 
In the area of psychology courses, educational 
psychology was offered in 14 colleges; general 
psychology in five colleges; and adolescent psychology 
in two colleges. One college offered introductory 
psychology and a course in psychology of learning. 
In the methods of teaching area, methods of 
teaching commercial subjects was the subject most 
frequently offered. Sixteen of the 20 colleges 
offered this course. Other courses offered were the 
following: observation and student teaching in 13 
colleges; accounting and bookkeeping in six colleges; 
typewriting, shorthand, and social business subjects 
in four colleges. Courses in methods of teaching 
penmanship were offered in three colleges; transcrip-
tion, office machines, junior business training, and 
geography in one college. 
In the miscellaneous section, classroom administra-
tion and management was offered in two colleges. The 
following courses were offered in one college: prin-
ciples of guidance, guidance in business subjects, tests 
and measurements, measurement in business education, 
educational hygiene, principles of business education, 
and professional ethics. 
From this survey of 20 selected colleges of New 
England, the following was indicated: 
1. Introductory accounting was offered in each 
of the 20 colleges used in the survey. 
Accounting problems and intermediate 
accounting were offered in 17 colleges. 
2. Elementary typewriting, elementary shorthand, 
advanced shorthand, and transcription were 
offered in 20 colleges. Advanced typewriting 
was offered in 18 colleges. 
3. In the field of general business, economics 
and business law were the two most frequently 
offered courses and were found in each one 
of the 2.0 colleges included in the survey. 
Money and banking was offered in 10 colleges. 
4. The education courses offered were the 
courses in methods of teaching commercial 
subjects in 16 of the 20 colleges, educa-
tional psychology in 14 colleges, and 
principles of secondary education in ten 
colleges. 
Qualifications and Requirements Considered in the 
Selection of the Business Teacher 
Survey of ~ualifications Desired ~ Superint endents 
in the Recommendation of Business Teachers. The purpose 
of this survey was to determine the educational, per-
sonal, and teaching qualifications and subject-matter 
requirements which were desired by superintendents in 
the recommendation of business teachers. 
The survey reports were sent to 198 superintendents 
in Massachusetts who had s. senior high school under 
their jurisdiction. One superintendent had no business 
department in the high school. One superin t endent 
required a written and oral examination for recom-
mendation. Two superintendents were unable to answer 
the survey. Seventeen superintendents did not reply 
to the survey. One hundred and seventy-five replies 
were received and tabulated. Two additional replies 
were received but not in time to be counted in the 
tabulation. Based on a possible return of 194, an 
89 per cent reply was received. 
The report of the findings of this survey was 
divided into four sections as follows: 
1. Factors which were considered most 
important in selecting for recommendation 
high school business teachers 
4.2 
2. Indication by superintendents of subject 
matter which the business teacher is 
expected to be prepared to teach 
3. Extent to which the superintendent 
expected the business teacher to partici-
pate in extra-curricular activities 
4. Rank of importance of the qualifications 
considered most important in recommending 
a business teacher 
Factors which were Considered Most Important in 
Select~ng for Recommendation High School Business 
Teachers. As shown in Table VI which gives the break-
down for each factor, 86, or 45.7 per cent, of the 188 
superintendents who replied preferred teachers in the 
age g roup 20 to 30. Forty-nine superintendents, or 
26.1 per cent, preferred teachers in the age group 
31 to 40 or considered age "Not a factor" in recom-
mending a business teacher. 
In reference to the sex preferred, 178 replies 
were received. Of this number, 117 superintendents, 
or 65.7 per cent, indicated that the sex of the 
candidate made no difference. 
A Bachelor's degree was preferred by 147, or 88 
per cent, of the 167 superintendents who answered this 
item on the survey report. 
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One hundred and sixteen, or 69.4 per cent, of 
the 167 superintendents who replied required no 
business experience of the teacher candidate. 
The item on teaching experience was answered by 
171 superintendents. Of this number, 59 superin-
tendents, or 34.5 per cent, required no teaching 
experience. This number was followed closely by 58 
superintendents, or 33.9 per cent, who required one 
to two years' teaching experience. 
A list of education courses was given and pro-
vision was made for the listing of additional courses 
if required by the superintendent. Of the 175 superin-
tendents replying to this item, 130 indicated that 
Teaching Methods in Business Education was preferred. 
The course, Observation and Practice Teaching, was 
desired by 120 superintendents and 112 superintendents 
wanted the business teacher to have taken a course 
such as Principles of Education. Psychology was 
regarded important and desirable by 101 of the 175 
superintendents who replied to this item in the survey 
report. 
TABLE VI 
FACTORS CONSIDERED MOST I MPORTANT BY SUPERINTENDENTS IN 
RECO~lliNDATIONS OF HIGH SCHOOL BUSINESS TEACHERS 
Factor Number of Replies 
a. Age Group Preferred 
1. 20 to 30 
2. 31 to 40 
3. 41 to 50 
4. 51 p:lus 
5. Not a factor 
Total Replies 
b. Sex Preferred 
1. Male 
2. Female 
3. May be either male 
or female 
4. Depends upon subjects 
to be taught · 
Total Replies 
c. College Degree Preferred 
1. Bachelor degree 
2. Master degree 
3. Not a factor 
Total Replies 
d. Business Experience Required 
1. None 
2. l to 2 years 
3. 2 to 3 years 
4. 3 to 4 years 
5. 5 or more years 
6. Part time work 
Total Replies 
86 
49 
4 
0 
49 
188 
10 
28 
117 
23 
178 
147 
9 
ll 
169 
116 
36 
13 
0 
1 
l 
167 
Per Cent 
45.7 
26.1 
2.1 
o.o 
26.1 ' 
100.0 
5.6 
15.8 
65.7 
12.9 
100.0 
88.0 
5.4 
6.6 
100.0 
69.4 
21.5 
7.9 
o.o 
.6 
.6 
100.0 
TABLE VI (Cont 1d.) 
FACTORS CONSIDERED MOST I MPO RTANT BY SUPERINTENDENTS IN 
RECO~TDATIONS OF HIGH SCHOOL BUSINESS TEACfillRS 
Factor Number of Replies 
e. Teaching Experience Required 
1. None 
2. 1 to 2 years 
3. 2 to 3 years 
4. 3 to 4 years 
5. 5 or more years 
Total Replies 
f. Education Courses Preferred 
1. Teaching Methods in 
59 
58 
48 
2 
· 4 
171 
Business Education 130 
2. Observation and Practice 
Teaching 120 
3. Principles of Education 112 
4. Psychology 101 
5. Tests and Measure-
ments 72 
6. Ethics in Education 57 
7. Guidance 6 
8. History of Education 5 
9. 15 Hours in Education 4 
Per Cent 
34.5 
33.9 
28.1 
1.2 
2.3 
100.0 
Among the general remarks of interest made by 
superintendents ·on this page of the survey report were 
the following: 
uA school needs both youth and maturity. The 
answer depends on the individual school needs.u 
"Personality, disposition, and ability to gain 
confidence and cooperation of pupils is more 
important than experience." 
Subject Matter which the Superintendent Expects 
the Business Teacher to be Prepared to Teach. This 
page of the survey was divided into three sections. 
Subjects that would be taught in the business cur-
riculum were listed and three spaces for replies were 
provided. The first column opposite the list of 
subjects was set up for the secretarial teacher, the 
next column for the bookkeeping teacher, and the third 
column for the teacher in the one-teacher business 
department. Provision was made for superintendents to 
indicate the subjects in which the secretarial teacher 
and the bookkeeping teacher were best prepared to 
teach. The extent of the subject-matter background that 
the business teacher in the . one-teacher department must 
possess ~ in order to handle all the business subjects 
was indicated by superintendents in the third column. 
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Table VII shows the subject-matter preparation 
ofa secretarial teacher as expected by superintendents. 
Of the possible 175 replies to this item, 117 superin-
tendents, or 66.8 per cent, thought that the secretarial 
teacher should be expected to teach shorthand and 
transcription. The secretarial teacher should be 
prepared to teach typewriting was the opinion of 116 
superintendents, or 66.2 per cent. Secretarial training 
came next, as 111 superintendents, or 63.4 per cent, 
checked this item. 
TABLE VII 
SUBJECT PREPARATION OF SECRETARIAL TEACHER 
EXPECTED BY SUPERINTENDENTS 
Subject Number of Superintendents Who Replied 
Shorthand 
Transcription 
Typewriting 
Secretarial Training 
Office Practice 
Of fice Machines 
Filing 
Clerical Training 
Business English 
General Business 
Consumer Education 
Business Law 
Distributive Education 
Economics 
Economic Geography 
Cooperative Tr. Pro g ram 
Business :Mathematics 
Bookkeeping 
117 
117 
116 
111 
103 
92 
90 
73 
61 
32 
28 
26 
17 
17 
17 
17 
16 
13 
Per Cent 
66.8 
66.8 
66.2 
63.4 
58.8 
52.6 
51.4 
41.7 
34.9 
18.3 
16.0 
14.8 
9.7 
9.7 
9.7 
9.7 
9.1 
7.4 
Figure 5 shows by means of a bar graph the subject-
matter preparation of the secretarial major expected 
by superintendents. 
As shown in Table VIII, 114 superintendents, or 
65.1 per cent of the 175 possible replies, indicated 
tha t the bookkeeping major was expected to be prepared 
to teach bookkeeping. Bookkeeping was followed by 
business mathematics which was checked by 102, or 58.3 
per cent, of the superintendents responding to the 
survey. General business was checked by 81 superin-
tendents, or 46.3 per cent. Subjects checked according 
to frequency of responses are given in Table VIII. 
TABLE VIII 
SUBJECT PREPARATION OF BOOKKEEPING TEACBER 
EXPECTED BY SUPERINTENDENTS 
Subject Number of Superintendents "h'ho Replied 
Bookkeeping 
Business Mathematics 
General Business 
Business Law 
Economic Geography 
Economics 
Clerical Training 
Consumer Education 
Office Machines 
Filing 
Office Practice 
Distributive Education 
Typewriting -
Business English 
Cooperative Tr. Program 
Secretarial Training 
Shorthand 
Transcription 
114 
102: 
81 
74: 
51 
49 
48 
48 
46 
4_4 
42 
37 
35 
2.8 
18 
14 
14 
12 
Per Cent 
65.1 
58.3 
46.3 
42.3 
29.1 
2.8.0 
27.4 
27.4-
26.3 
25.1 
24.0 
21.1 
20.0 
16.0 
10.3 
8.0 
8.0 
6.8 
4!:9 
Figure 6 shows by means of a bar graph the 
subject-matter preparation of the bookkeeping major 
expected by superintendents. 
Table IX shows the subjects that the teacher in a 
one-teacher business department is expected to be pre-
pared to teach by superintendents. This teacher is 
expected to be proficient in va:~rious subjects. 
TABLE I X 
SUBJECT PREPARA TION OF TEACHER IN ONE-TEACHER DEPA RTl'viENT 
EXPEC TED BY SUPERINTENDENTS 
Subject Number of Superintendents Who Replied 
Shorthand 
Typewriting 
Bookkeeping 
Office Practice 
Transcript ion 
Filing 
Secretarial Training 
Office Machines 
Clerical Training 
General Business 
Business Law 
Business Mathematics 
Business English 
Consumer Education 
Coopera,ti ve Tr. Program 
Economic Geography 
Distributive Education 
Economics 
68 
67 
66 
62 
60 
53 
48 
47 
39 
37 
31 
28 
27 
23 
18 
17 
16 
15 
Per Cent 
38.8 
38•3 
37.7 
35.4 
34.3 
30.3 
27.4 
26.8 
22.3 
21.1 
17.7 
16.0 
15.4 
13.1 
10.3 
9.7 
9.1 
8.6 
Figure 7 shows by means of a bar graph the 
subject-matter preparation of the teacher in the one-
teacher business department expected by superintendents. 
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Remarks written by superintendents on this page of 
the survey report were as follows:· 
ni would prefer to have a business educa:tion 
teacher able to teach all business subjects, 
although her program would ordinarily be 
either secretarial or bookkeeping." 
nThe business teacher mi ght be called upon 
to teach a subject outside of his field." 
The variance in opinion among superintendents was 
indicated in the responses to this part of the survey 
report. The business teacher w~st possess a wide 
general background in business subjects as well as 
specific skills. 
Extent to which the Superintendent Expected Business 
Teachers to Participate in Activities. A list of extra-
curricular activities and the extent of participation 
by the business teacher and an indica.tion of whether or 
not salary compensation was allowed for such participa-
tion was reported in this section. The extent of 
participation was limited to full or partial responsi-
bility and that of having no connection with the 
activity. Not all superintendents replied to this 
section and some superintendents replied only partially. 
Table X shows salary compensation received by the 
teacher for assistance in extra-curricular activities. 
Figure 8 shows the extent to which business teachers 
are expected to participate in extra-curricular activities. 
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TABLE X 
SALARY COiviPl!."'N SATION PAID FOR TEACHER ASSISTANCE 
IN EXTRA-CURRICULAR ACTIVITIES 
Type of Activity 
Business Club 
Assembly Program 
Athletic Funds 
Cafeteria Funds 
Office Work 
Yearbook 
Class Adviser 
School Paper 
.Making Tickets 
Selling Tickets 
Coaching Dramatics 
Coaching Athletics 
Chaperoning Class Trips 
Chaperoning Athletic Trips 
Chaperoning School Dances 
Compensation Total Number 
Paid Not Paid Of Responses 
1 
32 
30 
27 
9 
7 
3 
7 
1 
7 
8 
. 29 
0 
1 
0 
103 
84 
79 
80 
88 
103 
114 
101 
97 
70 
66 
52 
92 
65 
126 
104 
116 
109 
107 
97 
110 
117 
108 
98 
77 
74 
81 
92 
66 
12.6 . · 
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Of the 104 superintendents who answered in 
reference to the business club, 75, or 72.1 per cent, 
believed that the teacher should assume full responsi-
bility. Twenty superintendents thought that the 
teacher should assume partial responsibility. Nine 
superintendents believed that the business teacher 
should have no connection with the activity. Regarding 
participation in this activity, one superintendent 
indicated that the teacher should receive salary 
compensation. 
The item concerning assembly prog rams was 
answered by 116 superintendents. Of this number, 
84 superintendents, or 72.4 per cent, thought that the 
business teacher s h ould assume partial responsibility. 
Eleven superintendents believed that the business 
teacher should assume full responsibility, snd 
21 superintendents indicated that the business 
teacher shou ld have no connection with the activity. 
Thirty-two superintendents believed that the teacher 
should receive salary compensation for participation 
in this activity. 
Twenty, or 18.3 per cent, of the 109 superintendents 
who replied to the item referring to athletic funds 
indicated that the business teacher should be expected 
to have full responsibility. Partial responsibility 
was indicated by 56 superintendents, or 51.4 per 
cent, who answered. Thirty-three superintendents 
thought that the teacher should have no connection 
with this activity. Thirty, or 27.5 per cent, of 
the superintendents answering this item checked that 
salary compensation was received for participation 
in this activity. 
The item referring to cafeteria funds was 
answered by 107 superintendents. Full responsibility 
was checked by 25 superintendents, or 23.4 per cent. 
Pa rtial responsibility was checked by 48 superin-
tendents, or 44.8 per cent. That teachers s hould 
have no connection with the activity was the opinion 
of 34 superintendents, or 31.8 per cent. Twenty-
seven superintendents, or 25.2 per cent, indicated 
that the business teacher should receive salary 
compensation for participation in the activity which 
was concerned with cafeteria funds. 
Ninety-seven superintendents replied to the item 
referring to the business teacher's participation in 
school office work. Full responsibility was expected 
by eight superinten d ents. Pa r ti a l r esponsibility was 
expected by 54 superintendents, or 55.7 per c ent of 
those answering the item. Thirty-five superintendents 
expected that the business teacher would have no 
connection with the school's office work. 
The item in reference to yearbook duty was 
answered by 110 superintendents. Of this number, 
14 superintendents expected full responsibility; 
69 superintendents, or 62.7 per cent of those replying, 
expected partial responsibility; and 27 superintendents, 
or 24.6 per cent, indicated that the business teacher 
was expected ·to have no connection with the yearbook. 
The extent of participation expected by superin-
tendents of the business teacher as a class adviser 
was answered by 117 superintendents. Of t h is number, 
38 superintendents, or 32.5 per cent, expected full 
responsibility; 67, or 57.3 per cent of the superin-
tendents replying, indicated partial responsibility; 
and 12 superintendents, or 10.2 per cent, expected 
that the business teacher would have no connection 
with this duty. 
The item concerning work on the school paper was 
answered by 108 superintendents. Full responsibility 
by the busines s teacher was expected by 14 superin-
tendents, or 13 per cent. Partial responsibility was 
expected by 76 superintendents, or 70.4 per cent. 
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Eighteen, or 16.6 per cent, of the superintendents 
believed that the business teacher should assume 
no connection with this activity. If the teacher 
did participate in the activity concerning work on 
the school paper, 7 superintendents believed that 
salary compensation should be received. 
Another activity which was answered by 98 
superintendents referred to the work of making 
tickets. Fifteen superintendents, or 15.3 per cent, 
expected that the business teacher would assume 
full responsibility in such an activity. Partial 
responsibility was expected by 40 superintendents, 
or 40.8 per cent. Of the 98 superintendents who 
answered this item, 43, or 43.9 per cent, expected 
that the business teacher would have no connection 
with the activity. One superintendent indicated th~t 
the teacher received salary compensation for partici-
pation in this activity. 
The item in reference to selling tickets was 
answered by 77 superintendents. Four superintendents 
expected that the business teacher would have full 
responsibility and 22 superintendents, or 28.6 per 
cent, expected partial responsibility from the 
business teacher. Fifty-one superintendents, or 
66.2 per cent, indicated that the business teacher 
was expected to have no connection with the activity. 
Seven superintendents expected that salary compensa-
tion would be received for participation in the work 
of selling tickets. 
The coaching of dramatics and athletics were 
listed as activities in which the business teacher 
might be called upon to part icipate. Of the 74 
superintendents who expressed an opinion in reference 
to the item on the coaching of dramatics, five 
superintendents expected the business teacher to 
assume full responsibility and 15 superintendents, 
or 20.3 per cent, expected partial responsibility 
from the business teacher. Fifty-four superintendents, 
or 72.9 per cent, felt that the business teacher should 
have no connection with the coaching of dramatics. 
Eight superintendents expected that the teacher would 
receive salary compensation for participation in such 
an activity. 
The item pertaining to the coaching of ~thletics 
was answered by 81 superintendents. Of this number, 
five superintendents indicated that full responsibility 
was expected of the business teacher. Seventeen 
superintendents expected that the business teacher 
would assume partial responsibility. Business 
teachers were not expected to have any connection with 
the coaching of athletics by 59 superintendents, or 
72.8 per cent. Twenty-nine superintendents, or 35.8 
per cent of those replying, indicated that the business 
teacher received salary compensation for participation 
in this activity. 
Provision was made on the survey report for 
superintendents to indicate what was expected of the 
business teacher in such extra-curricular activities 
as chaperoning students at school dances, on class 
trips, and on athletic trips. 
Rega rding class trips, 92 superintendents expressed 
an opin ion. Sixteen superintendents expected the business 
teacher to assume full responsibility, and 56 superin-
tendents, or 60.9 per cent, expected partial responsi-
bility. Twenty superintendents felt that the business 
teacher shoulq have no connection with class trips. 
Not one superintendent expected that salary compensa-
tion would be received for chaperoning a class trip. 
In reference to the item regarding athletic trips, 
66 superintendents replied. Two superintendents 
indicated that full responsibility was expected of the 
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business teacher, and 24 superintendents, or 36.4 per 
cent, expected partial responsibility of the business 
teacher in regard to chaperoning athletic trips. No 
connection with the activity by the business teacher 
was expressed by 40 superintendents, or 60.6 per cent, 
of the 66 who answered the item. One superintendent 
indicated that salary compensation would be received 
by the teacher for participation in this activity. 
In reference to the business teacher chaperoning 
school dances, 126 superintendents stated an opinion. 
Nineteen superintendents expected the teacher to assume 
full responsibility, and 96, or 76.2 per cent, expected 
the teacher to have partial responsibility. Eleven 
superintendents expected the business teacher to have 
no connection with the activity. Not one superin-
tendent indicated that salary compensation was 
received for participation in this activity of chaperon-
ing school dances. 
From the responses given to the items in this 
section of the survey report, the fact that a wide 
difference of opinion existed among the superintendents 
in Massachusetts was clearly evident. 
Table XI shows the variation in responses to the 
section referring to the extent to which superintendents 
expected business teachers to participate in extra-
curricular activities. 
TABLE XI 
EXTENT TO WHICH SUPERINTENDENTS EXPECTED BUSINESS. 
TEACHERS TO PARTICIPA'I1E IN EXTRA-CURRICULAR ACTIVITIES 
Extent of Participation 
Re{onsibility No Connection 
Activity Full ~ Partial % With Activity % 
Bu~iness Club 75 72.1 20 19.2 9 8.7 
Assembly Program 11 9.5 84 72.4 21 18.1 
Athletic Funds 20 18.3 56 51.4 33 30.3 
Cafeteria Funds 25 23.4 48 44.8 34 31.8 
Office Work 8 8.2 54 55.7 35 36.1 
Yearbook 14 12.7 69 62.7 27 24.6 
Class Adviser Duty 38 32.5 67 57.3 12 10.2 
Schoo 1 Paper 14 13.0 76 70.4 18 16.6 
Making Tiekets 15 15.3 40 40.8 43 43.9 
Selling Tickets 4 5.2 22 28.6 51 66.2 
Coaching 
Dramatics 5 6.8 15 20.3 54 72.9 
Athletics 5 6.2 17 21.0 59 72.8 
Chaperoning 
Class Trips 16 17.4 56 60.9 20 21.7 
Athletic Trips 2 3.0 24 36.4 40 60.6 
School Dances 19 15.1 96 76.2 11 8.7 
Total 
Responses 
104 
116 
109 
107 
97 
110 
117 
108 
98 
77 
74 
81 
92 
66 
126 
Cl~ 
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Rank of Importance of the Qualifications Considered 
Most Important in Recommendation of .§. Business Teacher. 
Certain qualifications were listed and spaces were 
provided for the superintendent to rank the importance 
of the qualification. The degrees of importance were 
essential, very important, and unimportant. Pie graphs 
were set up to show the difference -in rank within each 
qualification. 
Figure 9 pertained to the educational backg round 
of t he business teacher and was answered by 170 superin-
tendents. One hundred and thirty, or 76.5 per cent, 
believed this qualification to be essential. Thirty 
superintendents stated that the teacher's educational 
backg round was very important. Ten superintendents 
thought the qualification was important. Not one 
superintendent thought educational backg round was 
unimportant. 
The item referring to teaching personality was 
answered by 165 superintendents. This quality was 
considered essential by 113 superintendents, or 68.5 
per cent. Forty-seven superintendents, or 28.4 per 
cent, considered the qualific~tion very important. 
Five superintendents considered teaching personality 
important. Not one superintendent considered the 
qual ity un important. Figure 10 represents graphically 
the rank of i mportance of teaching personality. 
Figure 11 pertained to voice and was answered by 
163 superintendents. The rank of essential was given 
by 43 superintendents, or 26.4 per cent. Voice was 
ranked very important by 85 superintendents, or 52.1 
per cent; important by 34 superintendents, or 20.9 per 
cent; and unimportant by one superintendent. 
Figure 12 is concerned with the qualification of 
health. This item was answered by 162_ superintendents. 
Eighty-s ix, or 53.1 per c ent, of the superintendents 
who replied ranked the quality essential; 60 superin-
tendents, or 37 per cent, ranked the quality very 
important. Sixteen superintendents thought that health 
ranked important. Notone superintendent indicated 
that health as a qualification was unimportant. 
Figu re 13 referred to appearance as a qualifica-
tion in the recommendation of a business teacher. 
This item was answered by 155 superintendents. 
Seventy superintendents, or 45.2 per cent, ranked the 
quality essential; 65 superintendents, or 41.9 per 
cent, indicated very important; 20 superintendents 
ranked the appearance of the teacher important. Not 
one superintendent considered appearance unimportant. 
The next qualification, scholastic records, was 
answered by 152 superintendents. Twenty-three superin-
tendents ranked the quality essential; 50 superintendents 
indicated th$t scholastic records ranked very important. 
The rank of important was given by 78 superintendents, 
or 51.3 per cent. One superintend.ent ranked this 
quality as unimportant. Figure 14 shows the variation 
in response. 
Figure 15 concerns the qualification of references 
and was answered by 151 superintendents. Sixty-one 
superintendents, or 40.4 per cent, ranked references 
essential. Very important was the ranking given by 41 
superintendents, or 27.2 per cent. Important was the 
rating given by 44 superintendents, or 29.1 per cent. 
Five superintendents considered the qualification 
unimportant. 
Figure 16 refers to teaching experience and 
150 superintendents responded to this item. Forty-
three, or 28.7 per cent, of the superintendents 
replying considered teaching experience essential; 
69 superintendents, or 46 per cent, ranked teaching 
experience very important; 33 superintendents, or 22 
per cent, ranked the qualification important. Teaching 
experience was ranked unimportant by five superintendents. 
o6 
Figure 17 referred to the qualification of 
business experience. To this item, 147 superin-
tendents replied. Nine superintendents ranked 
business experience essential; 41 superintendents, 
or 27.9 per cent, checked very important; 77 super-
intendents, or 52.4 per cent, ranked business 
experience important. Twenty superintendents, or 
13.6 per cent, ranked the qualification unimportant. 
Figure 18 concerns age and was answered by 145 
superintendents. The rank of essential was given by 
eight superintendents; very important was checked by 
22 superintendents, or 15.2 per cent; important was 
the rank given by 73 superintendents, or 50.3 per cent. 
Forty-two superintendents, or 29 per cent, ranked 
a ge unimportant. 
The ranking by 121 superintendents of the qualifi-
cation, social-civic associations, is shown in Figure 19. 
The quality was considered essential by 14 superin-
tendents; very important by 27 superintendents; important 
by 63 superintendents, or 52.1 per cent. Seventeen 
superintendents ranked social-civic associations 
unimportant. 
The final qualification to be ranked was the re-
sults of the National Teacher Exam. Figure 20 shows 
37 
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that of the 112 superintendents who replied to this 
item, the rank of essential was given by two superin-
tendents; very important by seven superintendents; 
important by 42 superintendents, or 37.5 per cent. 
Sixty-one superintendents, or 54.5 per cent, ranked 
this qualification unimportant. 
Among the remarks written by superintendents on 
this page of the survey were the following: 
"Personal relations and cooperation are 
very important. 11 
"Moral character j:md social intelligence 
are essential. 11 
"Interest in keeping the business depart-
ment up to date and growing is essential." 
The replies to this section of the survey report 
show great range and variation. The business candidate 
must evaluate himself carefully. 
Table XII shows the importance of qualifications 
considered by superintendents in the recommendation of 
the business teacher • 
• 
TABLE XII 
IMPORTANCE OF ~UALIFICATIONS CONSIDERED BY SUPERINTENDENTS 
IN RECOMMENDATION OF BUSINESS TEACHER 
Per Cent of Total 
Degree of Importance Response to Item 
Qualification E VI I u E VI I u 
Educational Background 130 30 10 0 76.5 17.6 5.9 o.o 
Teaching Personality 113 47 5 0 68.5 28.4 3.1 o.o 
Voice 43 85 34 1 26.4 52.1 20.9 0.6 
Health 86 60 16 0 53.1 37.0 9.9 o.o 
Appearance 70 65 20 0 45.2 41.9 12.9 o.o 
Scholastic Records 23 50 78 1 15.1 32.9 51.3 0.7 
References 61 41 44 5 40.4 27.2 29.1 3.3 
Teaching Experience 43 69 33 5 28.7 46.0 2~.0 3.3 
Business Experience g 41 77 20 6.1 27 .• 9 52.4 13.6 
Age 8 22 '73 42 5.5 15.2 50.3 29.0 
Social-Civic Associations 14 27 63 17 11.6 22.3 52.1 14.0 
Nat 1 1. Teacher Exam Result 2 7 42 61 1.8 6.2 37.5 54.5 
Legend 
E Essential 
VI Very Important 
I Important 
U Unimportant 
Total 
Responses 
170, 
165 
163 
162 
1 55 
152 
151 
15a 
147 
145 
121 
112 
' 0 
CHAPTER V 
SUI·n:MARY, CONCLUSIONS, AND RECOMMENDATIONS 
The summary and the conclusions are listed according 
to the three divisions of the problem of this study: 
1. The duties and responsibilities of the 
business teacher 
2. The educational preparation provided 
for business teachers 
3. The qualifications and requirements 
considered by superintendents in the 
selection of the business teacher 
Duties and Responsibilities of the Business Teacher 
The summary and the conclusions reached were as 
follows: 
1. Secondary School Business Curriculum 
a. Typewriting is the business subject 
most frequently offered in t he public 
high schools of Massachusetts. This 
subject is closely followed by book-
keeping and stenography. 
b. After the three subjects mentioned, 
the trend in business subjects offered 
tended toward office machines, general 
business training, geog raphy, economics, 
and business law. 
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c. Consumer education, retail selling, 
and clerical training have taken a 
place in the secondary curriculum. 
2. Teaching Personnel 
a. The salary figures showed that the 
experience factor was given some 
consideration. Those teachers with 
more experience tended to receive a 
larger salary. 
b. The data gathered concerning pupil 
load, or enrollment of students met 
by the business teacher, indicated 
that the pupil load was least in the 
group of teachers who had none to 
three years' experience. This 
condition might be due to the fact 
that those teachers were usually 
found in schools of small population. 
c. In reference to periods per week of 
teaching, little variation was evident. 
Educational Preparation Provided for Business Teachers 
This section is concerned with the curriculum 
offerings in the field of business education in a 
selected group of colleges within the New England area. 
The data were gathered from a survey of the college 
catalogues. 
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The summary and the conclusions reached were 
as follows: 
1. Three major concentrations were evident: 
accounting, secretarial, and general 
business. 
2. The subjects offered in the colleges 
corresponded well with those taught in 
the high school. Therefore, the prospec-
tive teacher had the opportunity to obtain 
an adequate subject-matter background. 
3. Education and methods courses were offered 
by every school, although variation in 
type and number existed. 
4. A course in professional ethics was 
lacking in all except one college, yet 
57 of the 175 superintendents who replied 
to the survey report indicated a desire 
for such a course. 
5. More uniformity should exist in regard 
to the content of the course, "Observation 
and Practice Teaching." 
6. Courses in guidance and audio-visual 
aids need to be offered in more colleges. 
7. The preparation and needs of teachers should 
be made known by superintendents to college 
curriculum makers. For example, superin-
tendents expected business teachers to 
participate actively in many extra-curricular 
activities, yet not one of the colleges used 
in the survey offered a course in the field 
of leadership, club organization and planning, 
or a course in the direction of extra-
curricular activities. 
1-' :1'' 
rft__ 
• 
•• 
~alifications and Requirements 
Considered in the Selection of the Business Teacher 
The summary and the conclusions reached were 
as follows: 
1. Superintendents prefer teachers between 
the ages of 20 and 30. Sex is not an 
important factor in teacher selection 
in the business field. 
2. A Bachelor's degree is usually required 
in the recommendation of a business teacher. 
Business experience was not required by the 
majority of superintendents. Teaching 
experience was not required by the largest 
number answering that item, although the 
majority of the superintendents answering 
indicated that some teaching experience 
was desirable . 
3. Courses in teaching methods in business 
education, in observation and practice 
teaching, in principles of education, 
in psychology, in tests and measurements, 
and in professional ethics were desired 
by superintendents. 
4. Ac cording to superintendents, the secretarial 
teacher should be proficient in the teaching 
of shorthand, transcription, typewriting, 
secretarial training , office practice, 
clerical training, filing, office machines, 
and business English. 
5. Superintendents indicated that the book-
keeping teacher should be proficient in 
the following subjects: bookkeeping , 
business mathematics, general business, 
business law, economic geography, office 
machines , office practice, economics, 
clerical training, and consumer education. 
6. According to superintendents, the business 
teacher in the one-teacher department needs 
to have teaching proficiency in shorthand, 
transcription, typewriting, bookkeeping, 
office practice, secretarial training, 
office machines, filing, general business, 
clerical training, and business law. 
7. Many superintendents expected that the 
business teacher would share or have full 
responsibility in extra-curricular activities. 
Participation with full responsibility 
ranked highest in assembly program and 
school dance activities. Partial responsi-
bility ranked highest in business club and 
class adviser duty. 
8. Coaching athletics and chaperoning athletic 
trips were ranked highe s t by superintendents 
as the activities with which the business 
teacher was expected to have no connection. 
9. The majority of superintendents indicated 
that salary compensation for participation 
in extra-curricular activities was not 
not received by the teacher. 
The recommendations are stated with the thought 
that the prospective teacher, the present; teacher, 
and the colleges that offer business teacher preparation 
may find something of value in them. 
The following recommendations are made: 
1. The undergraduate program should be 
selected to provide a general back-
ground in business subjects and teacher 
preparation. This type of preparation 
is necessary in order to prepare for a 
position in a one-teacher department. 
2. The prospective teacher should participate 
in extra-curricular activities while in 
college in order to be more thoroughly 
acquainted with the administration and 
scope of such activities. 
3. The present business teacher should 
review the subject-matter requirements 
and degree requirements preferred by 
superintendents. In seeking advancement, 
such factors as range in subject-matter 
teaching ability, abilities and interests 
in extra-curricular activities should be 
considered. 
4. Colleges that offer teacher-preparation 
courses in business education should 
analyze the requirements regarding subject 
preparation and duties of business teachers, 
and the preferences of school administre.tors 
in regard to personal characteristics s.nd 
qualifications. 
5. Prospective and present business teachers 
should examine carefully the extra-curricular 
duties expected of business teachers by 
superintendents. 
6. All teacher candidates should develop the 
leadership qualities necessary for sponsoring 
extra-curricular activities. 
7. Colleges should consider the advisability 
of introducing and maintaining a course in 
professional ethics. 
s:. A study should be made for general use by 
prospective' and in-service teachers of the 
content and the scope of courses in profes-
sional ethics and in the development of 
teacher leadership in extra-curricular 
activities. 
?6 
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APPENDICES 
Copy of Letter Sent to Commissioner of Education 
in each of the New England States 
Commissioner of Education 
Department of Education 
State House 
Providence, Rhode Island 
Dear Sir: 
7 O'Neil Street 
Hudson, Massachusetts 
August 8, 1949 
I am conducting a study concerning business 
education and should like some infonnation from 
you regarding the colleges or business schools in 
your state that offer training for secondary school 
business teachers. 
Please send me any list you have available. If 
you cannot furnish this information, will you please 
recommend some a gency where I can obtain such a list. 
I am enclosing a stamped, self-addressed envelope 
for your convenience in replying. Thank you for your 
cooperation. 
b 
Enc. 
Very truly yours, 
(Miss) Elizabeth McQuillan 
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Copy of Postal Card Sent to Registrar of 19 
Selected Colleges 
August 22, 1949 
Dear Sir: 
I am conducting a study in the field of 
business education and am interested in the 
courses offered in your college in business 
teacher prepara tion. 
Will you please send me a copy of the 
latest college catalogue. Thank you. 
(Miss) Elizabeth McQuillan 
7 O'Neil Street 
Hudson, Massachusetts 
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Copy of Letter of Transmittal 
Mr. Donald F. McCaffrey 
Superintendent of Schools 
Hudson, Massachusetts 
Dear Mr. McCaffrey: 
7 O'Neil Street 
Hudson, Massachusetts 
November 12, 1949 
I am conducting a study of the types of duties, 
responsibilities, and extra-curricular activities 
participated in by secondary school business teachers; 
the educational preparation provided for business 
teachers in selected colleges of New England; and the 
qualifications desired in business teachers by secondary 
school superintendents. The results of this study 
should prove helpful and interesting to teachers, 
prospective teachers, curriculum makers, and to teacher 
placement bureaus. 
In order that the study may present a true picture, 
I request your assistance. Please complete the enclosed 
survey and return it to me. For your convenience in 
replying, I am enclosing a stamped, self-addressed 
envelope. 
Thank you for your time and cooperation. 
Very truly yours, 
(Miss) Elizabeth McQuillan 
b 
Enclosures ( 2) 
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Copy of Follow-up Letter 
Mr. Donald F. McCaffrey 
Superintendent of Schools 
Hudson, Massachusetts 
Dear Mr. McCaffrey: 
7 O'Neil Street 
Hudson, Massachusetts 
November 29, 1949 
About three weeks ago, I wrote you requesting 
information in order to complete a study of the 
requirements and preferences of secondary school 
superintendents in Massachusetts in the selection 
of business education teachers. 
I have received over one hundred replies. 
However, in order to make the study more valid 
and more valuable I should like to record your 
opinion. 
In case you mislaid the original survey, I 
am enclosing another copy and a self-addressed, 
stamped envelope for your convenience in replying. 
Thank you for your yooperation. 
Very truly yours, 
(Miss) Elizabeth McQ,uillan 
b 
Enc. 2 
I. Plerse c~eck CJ) in the spece p rovi~ed et the left the f c~tcr 
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e. Age group preferred · 
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4 •.. -----
5 •· 
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II. Please choc;k (,J') in tl:,a sn[c r::: 1n·c·vided th': E'' . .lb _1E- ctd v l ·: i,.: h y:::··r' 
business educ e. tion tea c b s r 19 e .::~· .r "J ·J i~ ec5. to be .n : 'eps. t'•A) to :~c8 r: :1 . 
SE~ ; :;.-=-:ET.P.~ RI I\I 3C) CI.-:-~{~!~l~I:Nr:. '".J_1?.f..._ ~~ ~~E~-t J. ~·J 
SUBJECT T:~~CI-f:~ ~t 1£:;.~~- :] J- .tf.: T< C'1'J ~8 - j::l::1~.:;_d.JS !~ ~E -~~V~ 
Shorthand 
.-;.-- ---· ·--------,-__  , _______ -----··. 
Trans cription 
_ _;.,. _______ -i-- ·--·------- ·- -- · 
Typewritin 
t 
: 
Se c ret2ri8 l Trr.. ini':'l "' i ==~---~------------~------------~---------------
Offi ce Prectice 
Office Ma ch ine s 
Business English 
Cooperstive Tr. Progr8m 
General Busine ss 
Bookkeeping 
Business Msthem&tics 
Business Low 
Dis t ri but i ve Edu . .::c.::&:...:' t:...:i..o:..n:..:...:.. __ +----~---+-- -------+----------
Economics 
----------------
Economi c Ge ?g rap~b~-Y~-----~--------- i ! +-
Consumer Education 
C l e rica 1 Trr ining _____ +---------~-----·----+--------
~:::: ·.,_.g_o_t_b_e_r_s_) __________ +--------~ 
~ I 
---f--
·--i ---· 
-----------------~------------~------------~------------
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III. o. Please chock (,/) the e-xtent to Phich "JTCU ox po et rn.:: 3i _ ~ -~o s s 
teoche rs to pcrticipste in the following rctivit~es: 
ASSUME RERPONSIBILI 'J'Y NO CONNECTION 
WI TH ACTIVITY ACTIVITY 
Business Club 
Ass embly Progrcm 
Athletic Funds 
~--
C£feterio Funds 
Offic e Work 
Yecrbook 
School Peper 
Mc kine: Tick-ets 
Selling Tickets 
FULL PARTIAL 
~ 
~ 
- -~---------- i 
i 
' i
I 
- ·· ·-~-! 
CoDching 
Dramc tics \ 
-t---Athlotics i ~------------------"------~---~ 
Chcpe roning 
Clcss Trips 
! 
! 
1 
Athletic Trips I I - ==s:-c...;,.b:..:o:..o:...,l~D=-~:-=n-=c-=e~- s:....;:_--·-;-·-----r-
(List others) 
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' I 1 
·-----·----· 
: __ _ 
-------- ------------
b. Plecso check (J) 
Do es the te£ ch6 r 
uctivities ? 
in tho spa ce prov ided under YES or NO. 
r eceive sclary compens s tion for these 
YES NO 
Business Clnb 
Athlet i c Funds 
Assemoly Progrcm 
Cc fete ric F1.mds 
Offic l;j Wo:r·k 
Y8D rbook 
Clcss Advisor Duty 
Schoo l PE:~e r 
TvTr.king Tickets 
YES NO 
Selling Tickets 
Corching Drcmctics 
Co c ch ing Athletics 
Chcperoning Closs Trips 
Chcperoning Athletic Trips 
Chcperoning School Donees 
( OthEl rs) 
----,- ·-·------------
86 
4 
IV. Please indicate the r ank of importance of the qualifications 
that you consider most important in r e commending a business 
teacher candidate. 
VERY 
QUALIFICATION ESSENTIAL IMP' T. IMP' T. UNIMP 1 T. 
Educat i onal Background 
Nat'l. Teache r Exam R~ sult 
Busin6ss EY~erience 
Tea c hi.E£_ Experience 
Age ~-~--------------------------~----------~--------~---~----------
Teaching Personal~i_t~Y~------~----------~--------~-------~~ -----------
Appearance 
Re ferences ~----------------------------~-----------+--------+----- r-------
Scholastic Record s 
------··- ·- -
1 
Voice 
Fealth . : 
Social-Civic Associa tions (Lis t Othe rs) ·~-~----
------------------------'-------~-·-- ·---'-------;---------
I F' YOU \'iiSH A COPY OF 'l'PE RESUL'rS OBTAI NED ? ROM 'J.'BIS SURVEY, 
PLEASE v.;m TE NAuiE AND AiiD RESS BELOV~. 
---------------------- ·- ·- - -- - --
NEI THE R 1(AMES OF' NOR REFERENCES TO S P'SCI:PI ·'j .:. ;UFt~H:LNTENDEN TS WILL 
BE 'USED 11~ TElS S'l'lJDY. 
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